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Request for Faculty Position

I. Department/Unit:

A. Position Title Proposed:

B. Rank: Assistant, Associate, Professor (& Extension Specialist) or Program Specialist I, II, III
C. Percentage expectations for teaching, research, extension responsibilities.
D. AdLoc: College, AgriLife Research, AgriLife Extension

E. Tenure/Tenure-Track:  Yes / No
F. Physical Location:

II. Position is designated as (choose one):

Vacancy due to retirement or resignation – 10% of funds remain with the unit

Vacancy due to performance/personnel - 100% of funds returned to unit

No vacancy; request for a new position – unit may or may not have funds available

III. Position Justification is for (choose one):

Refill of a vacancy in same subject matter area, same location

Refill of a vacancy in same subject matter area, different location
Refill of a vacancy by realigning priorities to a different subject matter area, same location
Refill of a vacancy by realigning priorities to a different subject matter area, different location
Request to create a new position not related to a vacancy
IV. Subject Matter Support/Focus

A. Area(s) of focus and the relevance of this position to organizational priorities such as strategic plans, roadmaps or grand challenges
B. Identify the 3 to 5 primary roles/responsibilities of this position or attach a DRAFT Position Description if available

C. For Extension, define focus on rural and/or urban audiences as well as any emphasis on youth audiences with programs, activities and subject matter resources.

D. Indicate whether any potential opportunity exists to fill such a position jointly between two units or agencies.

E. Existing and future opportunities for this position to collaborate with other faculty, departments, units, institutes or agencies to support integrated systems-type approaches.

V. Geographic areas to be primarily covered in support of center and county programs, industry, groups and individual clientele. Include explanation of how the location and position complement other positions in terms of statewide coverage for significant priorities (This is mainly for 06 and 07 adloc’s).

VI. Financial

A. Expected salary range appropriate to competitively recruit candidates

-Note – do not request a waiver or a return of the 90%

B. Department/Unit funds available to support salary from various sources:

-Appropriated funds and/or designated/soft source (non-appropriated) funds

C. Operating and/ Start-up
-Total needed and availability of departmental funds to contribute
VII. Routing of Justification
- Send to Associate Director for State Operations with cc to agency Director for 07 adloc

- Send to Director for for 06 adloc
- Send to Executive Associate Dean for 02 adloc

Submission of requests continues all year and prior discussion with appropriate AgriLife Leadership is highly encouraged.
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